





Now there are two methods of preparing for the Advanced Legal Research and Writing
course. The “traditional” method remains (i.e., preparing a first draft of an ARP by working
informally with me on your own time). The “new” method is successfully completing Issues and
Problems in Law (POSI 5373).
1L The traditional method of complying with the policy

A. View the tape at the Texas State library

During the Spring 2004 semester, I offered a Saturday seminar to clarify my expectations
of students’ outlines, issues or position statements, notebooks, and ARP drafts. The seminar was
recorded on a video tape, which is on file at the Reserve Desk on the fourth floor of the Texas
State library. Please review the tape before you select an issue or begin your research. The tape
is old and becoming a little worn. If you cannot view it, please meet or talk with me to obtain a
general understanding of the requirements for admission to the Advanced Legal Research and
Writing course.

B. Select a topic to research

You are free to write your ARP on any topic in the law, so long as it is a topic of current
interest to courts or administrative agencies. The best way to find a current topic is to generate a
set of research terms about your general area of interest and then do an intensive search on
Westlaw for A.L.R. annotations and law review articles that discuss your research terms. Other
good sources of current legal topics are Continuing Legal Education (CLE) materials prepared by
the various sections of the State Bar of Texas. Most law libraries have complete sets of these

CLE materials, and the Texas State library has a limited amount of the materials. If you have a

problem selecting a general topic, please contact me.




C. Begin your research

Do a “literature review” of your topic by reading about it in A.L.R. annotations, legal
periodicals, CLE materials, and treatises and other books. Be adventurous and use the “non-
legal” databases available to you online through the Texas State library. The latter databases can
be useful sources of background information (and scholarship from other fields) about your topic.

If your research involves a type of legal or other authority you did not study in Legal Research,

or if you run into any other kind of problem, ask me for help.

D. Prepare a research notebook

As you do your research, read and follow the suggestions in the article written by Dr.
Patricia Shields, entitled "Essential Elements of the Notebook Method for Writing Papers”
(Attachment 1). Prepare a research notebook in accordance with Dr. Shields’s guidelines. You
can make any changes necessary to adapt the guidelines to a notebook containing legal research.
Many students, instead of preparing “paper” notebooks, prepare “electronic” notebooks on their
computers (backed up on flash drives) with separate folders for each type of information Dr.
Shields suggests.

E. Prepare an issue or position statement

Once you are generally familiar with your topic, begin to think of a legal issue you want
to discuss. For purposes of the ARP, a “legal issue” is one you could submit to a state or federal
court or administrative agency for decision. Your ARP may be an informative or advocacy
document. If you decide to write an informative paper, you should prepare a statement of the

legal issue you will discuss. If you decide to write an advocacy paper, you should prepare a




statement of the position you will advocate. Irecommend that you discuss your legal issue or
position statement with me before you begin preparing your ARP outline.

F. Prepare an outline of your ARP

Prepare a preliminary outline of your ARP. In doing so, follow the suggestions of Dr.
Patricia Shields, which you will find in Appendix 2 of her article. If you have any problems,
contact me.

G. Send your outline to me for review

After you draft your outline, please send it to me as an e-mail attachment (my e-mail
addresses are on the last page of this memorandum). I will either approve your outline or suggest
changes. If you have trouble preparing an outline, we may need to meet in person to discuss it,
but such personal meetings are rare.

H. Prepare a first draft of your ARP

After I approve your outline, prepare a first draft of your ARP. If you have questions
about what an ARP should look like, sample ARPS are available online at the “Program
Resources” page for the Legal Studies Program on the Texas State website

(http://www.polisci.txstate.edu/degrees-programs/graduate/Legal-Studies/LS-Student-

Resources.html).

L Send the first draft of your ARP to me

There is a hold on enrollment in the Advanced Legal Research and Writing course, so you
will not be able to enroll unless I approve the first draft of your ARP. Send me the first draft of
your ARP as an e-mail attachment as soon as you are able. If I believe you will be able to

complete the ARP in one semester, I will approve your enrollment in the course.



V. The new method of complying with the policy
Anytime after you successfully complete the basic Legal Research course, you may

enroll in Issues and Problems in Law (POSI 5373). There is a hold on this course to ensure you
complete the Legal Research course before enrolling, but that is the only reason for the hold. If
you successfully complete the Issues and Problems in Law course, you will have an acceptable
first draft of your ARP at the end. When you successfully complete the course, I will lift the hold
on the Advanced Legal Research and Writing course for you.
V. ARP requirements

A. Legal issue

Your topic must concern a legal issue. As stated above, a “legal issue” is one you could
be submit to a state or federal court or administrative agency for decision. Your issue should
concern constitutional, statutory, or administrative law provisions, rules of civil or criminal
procedure, or case law. Politics, sociology, and theology are interesting, but they are not the
subject of the Advanced Legal Research and Writing course.

B. Informative and advocacy options

You may write an informative document in the nature of a law review article or law office
memorandum. In the alternative, you may prepare an advocacy document in the nature of a law
review article, a motion, or a brief.

C. Length

The ARP must be 20-25 pages in length, excluding footnotes or internal citations. Each
page must be double-spaced and use a 12-point font. Footnotes may be in a 10-point font, if you

wish.



D. Grading standard

The grading standard may be higher than any you have previously experienced. Your
ARP will be evaluated on both substance and style. Everything will count, including
organization, clarity of expression, grammar, spelling, and adherence to Bluebook and
Greenbook form. My expectation is that your ARP will be one of the best papers you ever write,
one you will proudly show to anyone as an example or your best research and writing skills.

E. Sample ARP assignment

Attachment 2 is an example of the ARP assignment that you may receive when you take
the Advanced Legal Research and Writing course.
VI Professor's contact information

If you have any questions or comments, or if you need help with anything, please contact

me through one of the following means:

Offices: ELA 241 (personal)
ELA 266 (Political Science)
Direct telephone lines: (512) 245-2138 (San Marcos)
(512) 292-1944 (Austin) (please use sparingly)
Political Science line: (512) 245-2233 (Administrative Assistant, Legal Studies
Program)
Fax lines: (512) 245-7815 (San Marcos)
(512) 282-6290 (Austin)
E-mail: wwO5@txstate.edu (San Marcos)
levwripc@flash.net (Austin)




ATTACHMENT 1

(DR. PATRICIA SHIELDS INFORMATION)



Essential Elements of the Notebook Method
For Writing Papers

Patricia M. Shields
Southwest Texas State University

The Notebook Method is designed to manage elements of the paper writing
process. This method transforms writing a paper into managing a project. Project
management involves organizing time, materials and ideas. The notebook method
addresses all three organizational issues. There are three overall steps to this process.
First, a three ring binder is obtained. Second, relevant material particularly notes on
articles and books are organized in the binder. Third, an outline which integrates

references from the notes is prepared.

One: Three Ring Binder

Often students work on their paper in different places (library, home office,
kitchen table, parents home, office, hotels while traveling) and different times. They also
have to keep track of a variety of information (names of articles to get, people to contact,
books to read, notes to take, outlining, first draft, editing, paper deadlines, computer
disks, web addresses). At a basiclevel, the 'notebook keeps all this “stuff” in one place —
in a portable, three ring binder with flaps on the side. When all the necessary "stuff" is
in one place, it is relatively easy to put the project aside for a week or several months
and then pick it up again when time permits. This is particularly useful for faculty who
must interrupt their research aﬁd grade papers or prepare lectures. When the notebook

is well organized the start-up time is minimal.




Two: Organizing the Binder

Much of the remaining discussion involves how to organize the binder. It is
important to note that the organization is suggestive. The notebook is a tool of inquiry.
The product (or final paper) of the inquiry is the point. The notebook is an instrument
which can be modified to fit each project and scholar's idiosyncrasies, strengths and
weaknesses. The organization below works for me and has been used successfully with

countless students.

Time Management

In the first part of the notebook a things-to-do listis developed. As students
develop their thi,nés-to-do or task list they are planning the necessary steps to complete
the paper. The things-to-do list dissects the project into smaller manageable blocks of
, time and tasks. Possible tasks on the list include locating titles of books or articles,
finding the articles in the library and finding and locating materials on the internet.
Most importantly, the list keeps track of the articles or book chapters that must be read and
written up as notes.

The things-to-do list is a project planning tool because it forces the scholar to
specify the activities/tasks that must be accomplished in the near future. When Fhe
student/scholar has some extra time they can be directed by the list. Valuable time is
saved because they do not have to re-think where they are in the process each time they
begin working on the paper. Twenty minutes at lunch can be used to read a short
journal article.

The heart of an effective literature reviews is doing the background reading and
taking careful notes over the relevant literature. Most items on the things-to-do list
should be reading and note taking of particular articles/chapters. Ninety percent of my
things-to-do list headings begin with either read or write. I number the items on the




